
Beneficiary Guide



The people who 
benefit from a 
Will are called 
beneficiaries.
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Locate the Will

Make funeral arrangements

Protect assets

Distribution of estate

Establishment of trusts

Protect business interests

Obtain receipts

Realise assets to pay  
liabilities including income  

tax to date of death

Cash and securities Property interstate assetsPersonal effects Real estate

Collect valuables and income

Prepare final statements

Prepare accounting and tax 
information for estate and 

beneficiaries post distribution

Insure all property

Business interests Debts owingTaxation details Debts due

Keep surplus funds invested

Conduct preliminary conference with  
family, legal and business associates

Advise beneficiaries and ascertain  
immediate needs of family

Determine assets and debts (prepare statement of assets and liabilities)

Obtain a grant and attend to legal formalities with solicitors

Continuing administration  
and asset management

Pay legacies and hand  
over specific bequests

Transfer cash or assets  
to beneficiaries
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Fees listed are subject to change. Please refer to our website for the latest fees and charges.

Single Person Couple

Will preparation 
(Appointment Includes preparing an enduring power of attorney)

$140 $210

Enduring power of attorney preparation 
(financial matters)

$140 $210

Enduring guardianship preparation 
(medical and lifestyle matters)

$140 $210

If the estate planning documents are complex to prepare an hourly fee of $295 (pro rata) may apply.

A standard Will and enduring power of attorney are prepared free for Seniors and Australian Government Pensioner 
concession card holders when the Public Trustee is appointed as executor/attorney (card must be presented and only 
applies to one appointment per year).

– 	� �If you nominate Public Trustee as your executor fees will apply when we are required to administer your estate when 
you pass away. 

– 	� If you nominate Public Trustee as your attorney fees will apply if we are required to manage your affairs if you lose 
capacity or you choose for us to manage your financial affairs. 

– 	� �Existing clients of the Public Trustee receive a 10% discount to prepare/revise new estate planning documents. 

– 	� Fees for couples are based on the assumption instructions are similar.

– 	� Will (with an enduring power of attorney), Enduring power of attorney and guardianship preparation fees are based 
on the following standard appointment times

        – 	�  �Single person – 1 hour to take instructions + 30 minutes to draft the documents + 15 minutes for the 
documents to be signed. 

        – 	�  �Couples – 1.5 hours to take instructions + 30 minutes to draft the documents + 15 minutes for the documents 
to be signed. 

– 	� �If you need more time than a standard appointment to provide your instructions and/or for us to provide advice 
to complete your documents, we will discuss your options with you before additional time is charged.  If required 
additional time has an hourly charge of $295 billable on a pro rata basis of $29.50 for each 6 minute unit actually 
undertaken to complete your documentation.  

– 	� There is an additional Government registration fee to register an enduring guardianship and or an enduring power 
or attorney. If the Public Trustee is asked to register these documents an administration fee is also charged.

– 	� Time and travel fees apply for out of office attendances, such as hospital or nursing home visits. Please note this will 
depend upon staff availabilities and is only available in Southern Tasmania. 
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